
 

 

Full-time Contract Opportunity with the CIC: 

Program Specialist  
 

The CIC is seeking a contractor to support a major project on the revival of transatlantic 
relations and the deepening of collaboration between liberal democracies.  The contractor 
will gain valuable professional experience, including opportunities to engage with 
experienced foreign policy professionals, researchers and others.  

 

Responsibilities 

The Program Specialist will take on the following responsibilities: 

• Providing support to the Project Lead for a major project for which the CIC has 
secured funding, related to the diplomatic agenda for fostering greater collaboration 
between liberal democracies 
 

• Liaising with the speakers, chairs, the funder and the Project Lead 
 

• Editing and publication of the papers submitted for this project, summaries of 
webinars to discuss them, and related material 
 

• Managing a regular newsletter and maintaining a website to support the network of 
participants in the project 
 

• Supporting the Group of Advisors including the two embassies involved in the project 
 

• Providing research and drafting assistance to the President of the CIC in his capacity 
as co-chair of the project 

 
 

Desired Qualifications 

• Master’s degree (or current graduate student) in the fields of international affairs or 
political science 



- 2 - 

• Strong research, writing and editing abilities 
• Good organizational skills and an ability to independently manage multiple 

demands and deadlines 
• Strong ability to write in English without requirement for grammatical or 

typographical revision 
• German language fluency/competency considered an asset 
• Ability to consistently produce timely and error-free work 
• Adept at teamwork and sensitive to the needs and working styles of others 
• Capacity to solve problems independently where possible 
 

Our Ideal Candidate: 

• has a passion for international affairs  
• is a bridge-builder and champion of diversity  
• is a self-starter and independent learner  
• is interested in communications and in the dynamics that forge ongoing 

relationships within large networks of experts 
 
 

Terms 

Duration: The Contract will run from Tuesday 7 September 2021 to Friday 30 
November 2021, to be renewed if funding permits 

Work hours: 40 hours per week, ideally performed Monday – Friday 9 am to 5 pm, with 
accommodations for various circumstances to be considered  

Compensation: $18/hour, with compensation for use of information technology. 

 

Job Location 

The Programming Specialist will be expected to work 40 hours per week at the CIC National 
Office in the Larkin Building, 15 Devonshire Place, University of Toronto.  
 

About the CIC 

The Canadian International Council (CIC) is a platform for citizens to engage in the national 
conversation on international issues.  Our mission as an independent, non-partisan 
membership organization is to provide a space in which Canadians can contribute – in a 
meaningful way – to the ongoing process of defining our country’s place in the world. 
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What makes the CIC unique is our network of 18 branches across seven provinces. This 
gives us a presence, in local communities, that is unparalleled among Canadian global 
affairs organizations. 

Thanks to this presence, Canadians from all walks of life, all ages, political opinions and 
professions can discuss and learn about the world and contribute their views on how 
Canada can shape it. In reflecting on the ideas and interests of a broad constituency of 
Canadians, the CIC demonstrates that our country’s foreign policy is not an esoteric concern 
of experts, but the collective expression of who we are as a nation, beyond our borders. 

We invite our members and members of the public to join the conversation through three 
types of activity. They can: attend events (in person or online), read our research and share 
their opinions online. 

 

How to Apply 

The CIC encourages applications from all qualified people of any background. We actively 
seek to create a respectful work environment free from any and all harassment, and in 
which the voices of all are heard and honoured. The policy of our organization is to achieve 
as diverse a workforce as possible, based on age, disability, ethnicity, gender, immigrant or 
refugee status, language, political affiliation, race, region (of Canada), religion, sexual 
orientation, and socio-economic status. 

Please apply for this position by Monday, August 2 by emailing research@thecic.org with 
the following: 

• cover letter 

• c.v. 

• phone numbers of two references who have supervised you in a professional context 

 


